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Tha tuc lién théng dang ky khai toe, x6a dang ky thwéng tra
Ho tich

Uy ban nhan dan cap xa

Co quan cong an dang ky

Trwe tiép tai co quan hanh chinh nha nuwéc

T6 chire

Buwdc 1: Ngudi b yéu cau dang ky khai tir, xda dang ky thuéng trd ndp ho so truc tiép tai
B& phan tiép nhan va tra két qua ctia Uy ban nhan dan phuong, x4, thi trén tlr thi hai dén
th& sau (budi sang tlr 07 gio’ 30 phut dén 11 gio’ 30 phat, budi chiéu tir 13 gio> 00 phat dén
17 gi& 00 phut) va sang thir bay (tr 07 glo’ 30 phat dén 11 gio 30 phut)

Buwdc 2: B phan tiép nhan va tra két qua tiép nhan hé so, kiém tra tinh hop 1& va day du
clia cac gidy to c6 trong hd so:

+ Trwong hop hoé so day dud, hop |1, cdng chirc tiép nhan hé so, viét gidy bién nhan;

+ Trwong hop hoé so chwa day da, chwa hop 1€ thi hwédng dan ngudi ndp hd so bd sung,
hoan thién hé so theo quy dinh. Trwéng hop khong thé bé sung, hoan thién hd so ngay
thi phai Iap van ban huéng dan, trong d6 néu rd nhirng loai gidy t&r, ndi dung can bd sung,
hoan thién, ky va ghi rd ho, tén nguwi tiép nhan hé so;

+ Trong trwdng hop hd so khong dwoc bd sung, hoan thién theo huwéng dan thi nguoi tiép
nhan ho so tir chéi tiép nhan hd so. Viéc tir chdi tiép nhan hé so phai duwoc thé hién bang
van ban, trong d6 ghi rd ly do tir chéi, nguwoi tiép nhan ky va ghi rd ho tén

Budc 3:

Ngay sau khi tiép nhan hd so, Uy ban nhan dan phwéng, xa, thi trdn thue hién dang ky
khai t&r ngay trong ngay; truerng hop hd so tiép nhan sau 15 gid ma khong gidi quyét
dwoc ngay trong ngay thi tién hanh giai quyét trong ngay lam viéc tiép theo;

Trong th&i han 02 ngay lam viéc ké tir ngay cap trich luc khai t&r, Uy ban nhan dan
phuwdng, xa, thi trAn cé trach nhiém lap hd so d& nghj x6a dang ky thwdng tra dbi véi
ngudi da chét gdm Phiéu bao thay ddi nhan khau, hd khau, S& hd khdu ban chinh, ban
sao trich luc khai t&r va chuyén hd so' cho Cong an quén, huyén;

Trong th&i han 03 ngay lam viéc, ké tir ngay nhan dwoc hd so xéa dang ky thwdng trd do
Uy ban nhan dan phwong, x4, thi trén chuyén dén, Cong an quan, huyén kiém tra tinh hop
phap, day du cla hd so. Truéng hop hd so day dd, dung quy dinh, Cong an quén, huyén
thwe hién xdéa dang ky thudng trd cho nguoi chét va tra két qua cho Uy ban nhan dan
phuwdng, xa, thi trAn dé tra cho nguwdi dan. Ngudi dwoc giao chuyén héd so cia Uy ban
nhan dan cép xa c6 trach nhiém kiém tra cac théng tin dwoc ghi trong sb ho khau va ky
nhan vao sb theo dai gidi quyét h khau;

Trwdng hop hd so chwa dung quy dinh thi ngay sau khi tiép nhan hd so, Cong an quan,
huyén phai théng bao cho Uy ban nhan dan phwéng, xa, thi trdn biét dé hoan thién hoé so
va gti lai cho Céng an quan, huyén dé xéa dang ky thuwong trd cho nguoi chét

Buwdc 4: Trong thdi han 06 ngay lam viéc, ké tiy _ngay nhan du hd so hop 18, nguoi nop hé
so dén Bo phan tiép nhan va tra két qua thudc Uy ban nhan dan phwong, x4, thi trAn noi
da nép hd so dé nhan Trich luc khai tcr (ban chinh) va Ho khau.
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T& khai dang ky khai tlr (theo méau)

Ban chinh Gidy bao t&r hodc gidy t& thay cho Gidy bao t& theo quy dinh

Van ban Gy quyén theo quy dinh phap luat trong trwérng hop Gy quyén thwe hién viéc déng
ky khai tcr

Phiéu bao thay d6i ho khau, nhan khau

Ban chinh S& ho khu c6 dang ky thwdng tra clia nguwdi chét

01bd

Cac co quan thl_yc; higfan tha tuc lién thong phai cung thudc dia ban mdt quan, huyén trén
dia ban thanh pho H6 Chi Minh
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